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Letter from the Chair of Governors 

 
Dear Applicant 
 
Thank you for showing an interest in the post of Head Teacher at St Mary’s High School in Cheshunt, which 
we are seeking to recruit, ideally for September 2019 or for January 2020. This post is available following 
the retirement of the current Head Teacher, Stephanie Benbow after fifteen years’ service, and provides an 
exciting opportunity to lead a successful and well respected Church school. 
 
St Mary’s is an 11 – 19 co-educational, comprehensive school with converted Academy status gained in 
2012. The School has an admission number of 240 for each new Year 7 cohort and currently has 1200 
students on roll aged 11-19. The School continues to grow and once full, will have a capacity of 1400.  
 
We are one of four Church secondary schools in Hertfordshire all of which are within the Diocese of St 
Albans. Situated in Waltham Cross, Cheshunt, St Mary’s is well recognised in the local community for its 
distinctive, high quality provision and outstanding inclusion agenda. The school has a diverse, multicultural 
community reflected in both student and staff profiles with over 30% of our students eligible for pupil 
premium grant. 
 
St Mary’s CE High School is committed to providing a safe, inspirational and caring learning and teaching 
environment founded on Christian principles. Central to the work of the Governing Body is the belief that 
staff are our most valued resource and that high quality, research based training for all staff ensures that 
they remain highly skilled, resilient and empowered to carry out their roles whilst feeling valued and well 
supported. We continue to develop an excellent standard of academic and pastoral provision for all 
students that encourages each individual to strive to achieve their full potential regardless of ability or 
background.  
 
We moved to our new site on Lieutenant Ellis Way in April 2010 and the new school buildings provide an 
exceptional learning and teaching environment. An extension to the buildings completed in September 
2015 provided twelve new classrooms and almost completes the originally planned eight form entry school 
building. A final stage of the school building will be required to accommodate our growing sixth form and 
will add the final ‘corner’ to the school building comprising of eight classrooms. 
 
The Governing Body is looking to appoint a Head Teacher who can provide outstanding and inspirational 
leadership and sound strategic direction to the school. 
 
The successful applicant will be a committed leader with experience of strong headship or a deputy head 
who has significant and successful leadership experience. They will lead a strong and committed team of 
staff and work with the Governing Body in the interests of the school and local community to support the 
ethos of a Church school, based on its Christian values and foundations. There is no requirement for our 
Head Teacher to be a practising Christian, of Christian faith or of any faith but it is important that applicants 
are able to strongly support the Christian ethos of the school so that it continues to be actively promoted 
and remains a distinctive feature of the school. 
 
We are looking for a leader to build on and develop our strengths, but equally with vision and 
determination to move the school forward. If you feel that you are the person to meet this challenge, 
please complete an application as outlined in this pack. 
 
You will find more information about the school, the application and interview process within the 
application pack and on the school website (www.st-maryshigh.herts.sch.uk/about/vacancies). I hope that 
you feel inspired to apply and look forward to receiving your application. 
 

Yours faithfully 
 

Paul Daniel 
Chair of Governors 

http://www.st-maryshigh.herts.sch.uk/about/vacancies
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School Vision 
 
To work together to create a safe, happy and exciting community where individual skills, talents 
and cultural heritage are respected and valued is central to St Mary’s ethos.  Working in 
partnership with parents/carers and the wider community ensures that our students feel 
supported and experience a broad and balanced education that prepares them to be successful 
and confident citizens in the twenty first century. 
 
The key Christian values of friendship, trust, forgiveness, thankfulness, love and compassion are 
explicit in School policies and all aspects of our work and serve to make our learning community 
welcoming and successful. All members of are community are expected to strive for excellence to 
ensure that all students are known, valued and can achieve. 

 
“The distinctive Christian ethos of the school is championed by the entire community”… “the school 
lives and breathes its Christian ethos” 

SIAMS Inspection Report May 2015 
 

 
 
The School offers: 
 

 A Christian ethos and values which are at the heart of a fully inclusive, culturally diverse 
school community 

 A ‘Good’ Ofsted Judgement (May 2018) and an ‘Outstanding’ SIAMS Inspection judgement 
(January 2015) 

 Positive Progress 8 (+0.07) and Post 16 A Level VA (+0.03) scores for 2018 

 A single academy trust with the autonomy for independent strategic work that has a strong 
and sound financial position 

 One of five secondary schools in the Diocese of St Albans that is well supported by the 
Diocesan Education Team 

 A new, high quality school building that is designed to support modern educational 
provision that supports preparation of students for work in the 21st Century 

 An oversubscribed and growing school (currently 1200 growing to 1400) 

 A skilled and dedicated Governing Body 

 A highly effective and committed staff, providing outstanding teaching, care and guidance 
for every student 

 Strong leadership throughout the school at both middle and senior leadership level 

 Ongoing, high quality continued professional development for staff at all levels 

 Located close to London with easy access via excellent transport links  
 
 
Additional note: A relocation package is offered by the Governors for a successful candidate who 
meets the criteria. 
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About the School  
 

St Mary’s is an 11 – 19 co-educational, comprehensive school with Academy status 
currently with 1200 students on roll. The current school was planned to allow growth from a five 
form entry school to an eight form entry school following the move of the school to Lieutenant Ellis 
Way. There is an eight form entry year group in each of the current Years 7, 8 & 9 with 240 
students offered places for September 2019. Our current sixth form has 140 on roll and is due to 
grow to 200 as the larger year groups progress through the school. At full capacity the school will 
have 1400 students.  
 

St Mary’s provides a safe and caring learning environment founded on Christian principles of 
respect for each other and the environment.  The School is committed to providing an excellent 
standard of education for all students allowing each individual to achieve their full potential 
regardless of ability or social or cultural background. 
 
The School has a strong inclusion policy and is recognised as a high performing, inclusive, multi-
cultural learning community.  Some 35% of our cohort travel to St Mary’s from Enfield, North 
London and Essex and transfer from over 45 different primary schools. Approximately 56% of our 
students are of Black or minority ethnic origin making St Mary’s very different from surrounding 
secondary schools and those normally associated with Hertfordshire.  
 
The Senior Leadership Team (SLT) comprises the Head Teacher, three Deputy Head Teachers, 
Business Manager, Assistant Head Teacher and an Associate Senior Leader (two year post held by 
our Director of English & MFL), who meet weekly and work closely together with each leading on a 
range of whole school strategic areas.  
 
The School is organised into seven Teaching and Learning Areas, each of which is led by a Director 
supported by Subject Leads, Subject Co-ordinators and technicians. The Teaching & Learning Areas 
are: English & MFL; Maths & IT; Science & Technology; Humanities; Performing Arts; Inclusion and 
the Sixth Form. 
 
There is a Year Lead for each of the year groups in school, including one for Year 12 & 13. Each Year 
Lead is supported by a non-teaching Student Manager and these colleagues move through the 
school with their year group so that strong relationships with students and their parents/carers are 
promoted. Most teaching colleagues are also form tutors responsible for the pastoral care of up to 
thirty students. 
 

The school has a strong safeguarding team reflecting the governors’ commitment to keeping 
students safe and promoting student welfare. The Safeguarding Officer, DSPs and Counselling 
Service (Place2be) work as part of the Inclusion Team. 
 

Students are expected to be responsible for their own learning and for caring for their school 
environment.  They are provided with a range of opportunities to be involved in a wide range of 
enrichment and extracurricular activities. Students are also involved in the operation and work of 
the school through Student Leadership Initiative (SLI) and Year and School Councils. 
 

Collective worship is an important aspect of our community life and reflects the status of the 
School as a Church of England school.  The opportunity to meet in groups and share quiet time in 
reflection before the start of the school day is valued by staff and students alike.  The meeting of 
groups for Collective Worship or for Acts of Worship in tutorials also provides opportunities for 
Personal, Social, Health & Citizenship Education (PSHCE) and contributes to the personal 
development of students. 
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Head Teacher: Job Description 
 

Salary Range:  Group 7 – The final range will be agreed following appointment and it will 
have a starting point of L29 as a minimum.  
 
Start Date:  September 2019 or January 2020 

 
The Governing Body anticipate that the successful candidate will aspire and work to the four 
‘Excellence as Standard’ domains as outlined in the National Standards of Excellence for Head 
Teachers, first published by the DFE in January 2015 in their leadership of the school.    
 
The Head Teacher will have overall responsibility for creating an environment where all students 
are inspired to achieve ambitious goals, and all staff are motivated and supported to deliver 
excellent teaching as standard.  
 
The Head Teacher will continue to deliver the school vision, where everyone enjoys learning, feels 
valued and experiences success, by ensuring our students are at the centre of everything the 
school does.   
 
St Mary’s CE High School is committed to safeguarding and promoting the welfare of children and 
young people and all posts within school are exempt from the Rehabilitation of Offenders Act 
1974.  Applicants are required to reveal information concerning all convictions, including those 
which would otherwise be considered as ‘spent’.  The successful candidate will be required to 
undertake an enhanced background check by the Disclosure and Barring Service (DBS). 
 
1. Management, Leadership and Strategy 
 

 To promote the highest standards of safeguarding and welfare of children/young people 
in all aspects of work, leadership and management of the School 

 To lead and manage the school, in partnership with the Governing Body and continue to 
enhance its academic excellence in line with our vision and values 

 To inspire, support, challenge and motivate staff and students 

 To work with governors and others to develop the strategic direction for the school 

 To advise the Governing Body on the formulation of the school policies and their 
implementation and to provide clear and informative reports to assist the Governing 
Body to carry out its statutory duties 

 To communicate the School’s vision, values and strategic intentions to relevant 
stakeholders 

 To encourage openness, debate and genuine scholarship in teachers and in learners in 
line with our vision and values 

 To promote the vision and Christian ethos of the school and allow students to pursue 
faith activities within the school context 

 To continue to promote the school as a centre of excellence and to support other 
educational institutions 

 To monitor and evaluate progress and outcomes to ensure continued improvements in all 
aspects of school life 

 To be sensitive, informed and responsive to national and political developments in 
education 

 To support and promote the professional development and advancement of staff at 
every level in the school 
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 To maintain appropriate job descriptions for staff in line with educational development in 
the wider context 

 To ensure secure, reliable and effective management systems are in place within the 
school 

 To promote an ethos which supports student and staff wellbeing and a caring, rich and 
exciting learning environment in line with our vision and values 

 To continue to engage and develop the strong relationship with the Diocesan Board of 
Education 

 
 
2. Teaching and Learning 
 

 To ensure that teaching and learning across the school are of the highest quality 

 To ensure that the curriculum is broad and balanced and designed to meet the meet 
the needs of all students  

 To support innovation in teaching and learning 

 To promote a culture of high expectations for all  

 To take overall responsibility for the monitoring of student progress to ensure expected 
outcomes are achieved 

 To continue to broaden students’ horizons through a range of national and 
international contacts and experiences  

 To actively support the learning needs of all students, including those with additional 
needs and in vulnerable groups 

 To promote and encourage wide-ranging extracurricular activities and opportunities for 
all our students 

 To celebrate success 
 
3. Resources for learning, finance and effective school administration 
 

 To recruit effective staff at all levels within the school in a strategic, responsible and 
economic manner 

 To ensure that all resources are deployed effectively and used to achieve our vision and 
values 

 To explore additional income streams where appropriate 

 To take a creative and innovative approach to procurement 

 To manage the school site efficiently and economically, to ensure that it meets the 
needs of the curriculum and health and safety regulations 

 To perform the role of Accounts Officer for the Academy 
 
4. Accountability 
 

 To be accountable for the safeguarding of students and staff of the school 

 To be ultimately accountable for the financial integrity of the school 

 To be accountable for every aspect of the day-to-day management of the school and its 
development 

 To report regularly and in detail to governors and appropriate others on the work and 
progress of the school 

 To encourage all stakeholders to feed back ideas, experiences and concerns with a view 
to improvements in the school 

 To be accountable for all health and safety requirements on and off the school site 
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 To continue to promote the work of the School Council 

 To continue to promote systems of communication within and beyond the school 

 To continue to enhance the reputation of the school in the community and nationally 

 To enhance the collaborative working of the school and its stakeholders 
 
These elements are not exhaustive of the role of the Head Teacher.  They are intended to provide a 
broad picture of the range of responsibilities that will be incumbent on him/her and should be read 
in conjunction with the Head Teacher job description in the most recent school teachers’ pay and 
conditional document. 
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Head Teacher: Person Specification 
 

 
CRITERIA Essential        Desirable 

E D 

EDUCATION AND QUALIFICATIONS 

 

 

 

  

A good honours degree   

 

 

equivequiva 

 

 

 

√  

Qualified Teacher Status (QTS) 

 

√  

Relevant higher degree  √ 

NPQH (or willingness to undertake) √  

Evidence of recent and relevant training and development at headship 
level and/or in preparation for headship 

 

 
√ 

 
 

Substantial experience of teaching √  

 
QUALITIES AND KNOWLEDGE 
 

  

Successful recent strategic leadership experience likely to have been 
gained as a Head Teacher/Principal or Deputy Head Teacher/Vice Principal  

 
√ 

 

In-depth knowledge and understanding of the wider educational agenda 
including current national policies and educational issues as well as the 
statutory and legal framework governing the operation of a School 

 
√ 

 

Proven track record in leading, monitoring and managing staff including 
building a successful team, delegating effectively and implementing and 
managing change 

√  

Knowledge and experience of Child Protection, Safer Recruitment and 
Safeguarding procedures 

√  

Knowledge of the potential of ICT to enhance learning, interpret and 
analyse data and understand school information systems 

√  

Have high expectations and personal integrity with the ability to promote 
and deliver the values, culture, ethos and traditions of the School with a 
commitment to the provision of extra-curricular activities 

√  

Be astute and perceptive with strong analytical skills with the ability to use 
sound judgement to anticipate and to resolve conflict and issues 
imaginatively 

√ 
 

 

Be proactive, innovative and versatile with a high level of drive, energy and 
enthusiasm necessary to effectively deliver common goals √  

Be articulate and approachable with excellent interpersonal 
communication skills both verbally and in writing 

√ 
 

 

Ability to form excellent working relationships with staff, students, 
parents, governors and external partners 
 

√ 
 

 

Be a visible high profile role model with a professional approach that 
demands excellence, confidence, trust and respect of the School and wider 
community 
 

√ 
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CRITERIA 
Essential        Desirable 

E D 

 
STUDENTS AND STAFF 
 

 

A passion for outstanding teaching coupled with the ability to lead and 
motivate colleagues to improve classroom effectiveness and raise 
achievement   

√  

Successful experience of positive behaviour management and developing a 
student focused, inclusive and effective learning environment so that 
behaviour and attendance are outstanding 

 
√ 

 

Successful experience of curriculum development for students with SEND 
along with an understanding of the issues associated with choice and 
flexibility needed to meet the personalised agenda from Y7 through to the 
Sixth form 

 
√ 

 
 

Knowledge and understanding of the varying needs and abilities of 
students with SEND, particularly those on the Autistic Spectrum 

 √ 

A passion and commitment to providing a holistic approach to student 
development 

√  

Successful experience of the implementation of effective assessment 
procedures and an understanding of assessment for learning needs of 
students  

 
√ 

 

Evidence of achieving a safe, secure and healthy school environment 
 
√ 

 

Demonstrate the importance of a work life balance 
 
√ 

 

 
SYSTEMS AND PROCESSES 
 

 

A strong leader with evidence of skills in performance management, 
recognising   high performance and tackling underperformance through to 
resolution 

 
√ 

 

Successful experience of effective strategic financial and resource       
management to achieve educational priorities and ensure efficiency and 
value for money 

 
√ 

 

Proven successful experience of school self-evaluation and accountability 
and the school improvement process 

√  

Welcome strong governance and actively work collaboratively with the  
Governing Body and other stakeholders to develop and deliver a school 
vision which embraces excellence, intellectual rigour, high standards  and 
inclusion 

√  

A commitment to and evidence of promoting inclusion, diversity and equal 
opportunities within the curriculum and in employment practice 

√  

Proven ability to plan strategically with the expertise to deliver and to 
communicate compellingly the School’s vision and drive the strategic 
leadership, empowering all students and staff to excel 

√  

Distribute leadership throughout the School, forging teams of colleagues 
who have distinct roles and responsibilities and hold each other to account 
for their decision making 

√  
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CRITERIA 
Essential        Desirable 

E D 

 
THE SELF IMPROVING SCHOOL SYSTEM 
 

 

Successful experience of securing and raising standards in an inclusive 
comprehensive school or special school and working with external 
agencies locally, nationally and/or internationally 

√  

Actively encourage research led development by staff and innovation in 
teaching practices 

√  

Create an outward facing school which works with other schools and 
organisations in a climate of mutual challenge to champion best practice 
and secure excellent accountability 

√  
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How to Apply 
 
Timeline for the application process 

 
Friday 26th April 2019    Advert published on TES Online and in Magazine 
 
Wednesday 1st May 2019   Opportunities to visit the School 
Thursday 9th May 2019    
 
Monday 13th May 2019    Deadline for receipt of applications (11am) 
 
Wednesday 15th May 2019  Shortlisting of candidates 
 
Friday 17th May 2019, 5pm  Date by when shortlisted candidates will  be advised 
 
Wednesday 22nd May 2019  Day 1: Interview activities 
Thursday 23rd May 2019   Day 2: Final Interviews 
 
1st September 2019 or    Appointment commences 
1st January 2020 
 
Applying 
 
Applicants should complete the application form and submit a letter of application, 
addressing the selection criteria details in the Person Specification.  The letter should be a 
maximum of three sides of A4, with a font size of at least 11. Completed application forms 
and letter should be emailed to recruit@st-maryshigh.herts.sch.uk or posted to the school 
address marked for the attention of Mrs Pauline Llewellyn, HR Officer to be received by 
11am on Monday 13th May 2019. 
 
Please note that the application form must be completed in full in black ink/type.  CVs will 
not be accepted as part of or in lieu of the application form.  
 
Your referees should include your most recent employer, and must include the Head 
Teacher, (or Chair of Governors for existing Head Teachers), from your most recent 
educational employment or work with children. 
 
Informal discussions with the outgoing Head Teacher or Chair of Governors are welcome.  
Please contact Judith Bundock, Head Teacher’s PA/Clerk to the Governors on 01992 
412656, or email on head@st-maryshigh.herts.sch.uk to arrange this. 
 
If you are interested in visiting the School on either Monday 1st May or Thursday 9th May 
2019, please contact Judith Bundock to arrange this. 
 

mailto:recruit@st-maryshigh.herts.sch.uk
mailto:head@st-maryshigh.herts.sch.uk


12 

 

ADDITIONAL DOCUMENTS 

 
 
Note: All additional documents can be found as attachments on the school 
website www.st-maryshigh.herts.sch.uk/about/vacancies  
 

 Advertisement for the Post  

 
 National Standards of Excellence for Head Teachers  
 

 School Brochure  
 

 Sixth Form & Leadership Centre Brochure   

http://www.st-maryshigh.herts.sch.uk/about/vacancies


13 

 

 


