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St Mary’s Church of England High School

Inclusion Co-ordinator
Person Specification
	
	Professional Skills and Attributes
Essential 

	Professional Skills and Attributes
Desired 


	Professional Qualifications

and CPD
	· Has attained nationally recognised qualifications in SEND such as in  Autism, Dyslexia and SEMH
· Competence in the effective use of ICT on a day to day basis to enhance teaching and learning and for administration

· Appropriate qualifications, experience and any other requirements needed to perform the role in relation to safeguarding and promoting the welfare of children and young people 
	HLTA qualification 

	Experience
	· Experience of working in a secondary school

· LSA/TA experience across the full ability and age range in a variety of school contexts that includes experience of SEND and Inclusion

· Proven record of raising standards of achievement and sustaining improvement and outcomes for SEND students
· Clear understanding of the EHCP process 
· Experience of delivering interventions including those that are intended to boost skills and close attainment/progress gaps
· Experience of working with and managing staff and parents/carers and other stakeholders effectively to engage them in student learning
· Experience of effective work with a range of external agencies

· Managing a team of staff effectively

· Coordinating and writing EHCP’s

	· Experience of working with students who are dealing with highly sensitive issues such as CP, personal disability, SEMH or challenging home circumstances
· Experience of working with Family Support Agencies

· Experience of working with different Local Authorities 
· Managing funding and matching funding for identified SEND provision 




	Personal qualities
	· Excellent attendance and punctuality record
· Exceptional interpersonal skills; can lead and inspire teams and show value towards all stakeholders
· High level of commitment to inclusive education and Equal Opportunities

· Belief that all students can achieve and high expectations for all

· Ability to form and promote positive relationships with all stakeholders and in particular to develop rapidly excellent rapport with students

· High level of integrity, honesty and fairness

· Demonstrate high levels of patience and energy and an ability to work under pressure

· Lead by example and model excellent practice

· Ability to communicate as an active listener, orally and in writing

· Ability to make considered decisions

· Self motivated and able to work with initiative

· Demonstrate effective time management skills

· Readiness to reflect on, evaluate and improve practice

· Ability to actively support the Christian ethos of the school
· Ability to be resilient, flexible and be able to think creatively in order to challenge students’ and staff barriers to learning
· Willing to listen and accept advise and constructive feedback 
	


	Leadership and Management
	Ability to:

· Demonstrate consistently and actively promote a commitment to safeguarding and the welfare of children and young people

· Monitor and evaluate own and other’s work to support proactively rapid student progress and attainment

· Share and develop commitment to the school ethos and vision

· Implement and manage change to effect improvement

· Hold self and others to account

· Develop effective teams and promote collaborative working

· Contribute to the work of a team

· Effectively manage resources including appropriate delegation

· Motivate and inspire others

· Encourage and value the contribution of all members of staff and ensure that appropriate training is made available 
	· Use a range of data to track student progress/attainment and monitor the quality of provision

· Understand current legislation and relevant educational developments




The skills and attributes listed above will be assessed through the application form and supporting statement, the presentation and throughout interview. 

In addition to candidates’ ability to perform the duties of the post, the interview will also explore issues relating to the safeguarding and promoting the welfare of children including:

· Motivation to work with children and young people

· Ability to form and maintain appropriate relationships and personal boundaries with children and young people

· Emotional resilience in working with challenging behaviours

· Attitudes to the use of authority and maintaining discipline

If the candidate is short listed, any relevant issues arising from references will be taken up at interview.
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