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St Mary’s Church of England High School

Teaching and Learning KS4 co-ordinator
Job Description 

The Teachers’ Terms and Conditions of employment cover all posts.

Main Pay/Upper Pay Scale plus TLR2
Accountable to: 
Head of Maths 

Director

SLT

Purpose

To be responsible for the delivery of high quality teaching and training of staff in maths at KS4, by disseminating effective pedagogy and practice across the KS4 team. To partake and lead staff training to support and model the delivery of challenging lessons at KS4 that enable student to progress well and to be responsive to assessments that allow staff to respond to effectively to misconceptions or gaps in learning. 
This includes: 
· To contribute to the improvement of maths teaching and learning, pedagogy and practice across KS4 

· To provide an outstanding  provision at KS4 acting as a credible role model in professional practice and subject specialism

· To work with the Head of Maths and teaching staff to develop the maths curriculum at KS4 to meet the needs of all students especially at the higher tiers 
· To provide leadership and management in respect of raising standards of teaching and student attainment and to ensure effective learning for all students in KS4
Personal and Professional Standards

1. The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. 

2. All staff are to:

3. support the aims and ethos of the school 

4. have regard to the Church of England character of the school and not to do anything in any way contrary to the interest of its foundation

5. set a good example in professional dress and appearance, punctuality and attendance

6. take responsibility for personal development and training as a consequence of the performance review cycle

7. attend team and staff meetings as appropriate, contributing actively whenever possible

8. provide a courteous, prompt and polite service to all members of the school community, including parents/carers, students, all staff, contractors and suppliers and other visitors

9. actively contribute to the school’s mission statement by forming positive relationships within the school’s community and working collaboratively and in good humour with other colleagues as appropriate or when directed

10. be aware and comply with all relevant policies and procedures within the school, particularly those relating to child protection, equality, health and safety and confidentiality. It is the duty of all colleagues to report breaches of school policies or procedures to the Headteacher.
Management Responsibilities:

1. To work with the Head of Maths, Director and SLT Line Manager to take responsibility for the delivery of the Maths curriculum provision at KS4. This includes; ensuring that the curriculum is well sequenced, allows progression and is challenging; that the delivery of maths meets the needs of all students; learning opportunities are well organised and to use resources efficiently
2. To take responsibility for promoting and safeguarding the welfare of children and young persons for whom the Subject Coordinator is responsible or comes into contact with
3. To work with the Head of Maths to use data to track and monitor student progress against targets for the specified key stage and ensure and model high quality planning to ensure that all students have the opportunity to make at least good progress and achieve their full potential in maths. 
4.. To collate and analyse data and work with the Head of Maths, Director, SLT Line Managers to identify students at risk of underachievement and to plan and organise intervention to boost learning and progress.

5. To work with the Head of Maths, Director, SLT Line Managers to support teachers to achieve the highest standards of teaching and learning in the classroom. To mentor and support the training of staff to deliver challenging and well sequenced lessons. 
Teaching and Learning Area Responsibilities:

1. To support the Head of Maths and Director with high quality maths provision and development of maths in identified Key Stage to the very highest standards and to ensure:

· That provision is made to meet the needs of all students including those who are identified as More Able or as having Special Educational Needs and Disabilities  
· That the principles underlying the educational provision of St Mary’s High School are reflected in all planning, preparation and delivery of aspects of work undertaken in maths in the specified key stage
· That effective assessment strategies are implemented and monitored across the specified key stage in order to:

· support and optimise student progress

· implement appropriate intervention in a timely manner

· contribute to the students’ sense of achievement and success

· optimise staff support for students

· inform parents/carers about their child’s progress and attainment

· inform the Head of Maths about student progress and school targets

· To organise high quality extra-curricular and enrichment opportunities 

Personnel Responsibilities

1. To work with the Head of Maths and Director to ensure that knowledge, understanding and competencies and skills of the staff teaching and working in the specified key stage (both teaching and non-teaching staff) are monitored regularly and relevant/kept up to date
2. To support the work of the Inclusion Team and LSAs in maths lessons to make sure that they are well supported

3. To support staff (teaching and non-teaching) in the specified Key Stage as required with regard to encouraging continuing professional development, teaching and management of students and the learning environment
4. To mentor and coach staff in the maths department 
5. To maintain personal and professional development in all areas of responsibility, including ICT, to model and support teaching and learning of the highest quality in maths, literacy and numeracy.
Teaching and Learning Responsibilities

1. To fulfil all the responsibilities of a classroom teacher

2. To plan, prepare and teach the agreed curriculum utilising, as fully as possible, ICT systems as available

3. To teach classes or groups of students for timetabled period
4. To act as a tutor for a group of students as required

5. To act as a mentor to individuals and/or groups of students as required

