
 
 

Person Specifica�on: Exam Invigilator 
 

Key Criteria Essen�al Desirable 
Qualifica�ons Good level of educa�on (to GCSE 

level or equivalent) 
 

   
Experience  Prior experience of working as an 

Exam Invigilator 
   
Skills and Knowledge Excellent organisa�onal and �me 

management skills 
 

Good literacy and numeracy skills  
 Excellent writen communica�on 

skills 
   
Personal Atributes Ability to stay calm  

 
 

Able to work unsupervised and use 
own ini�a�ve 

 

Willingness to work flexibly when 
required 

 

Reliable  
 

 

Commitment to team approach; 
providing support to colleagues 
when needed. 

 

   
Commitment to the School's Aims 
and Values 

Willingness to support and uphold 
St Mary’s Chris�an ethos and values  

 

Respect for the school’s vision, 
inclusive ethos, and community life 

 

Commitment to safeguarding and 
promo�ng the welfare of children 
and young people 

 

Willingness to undergo enhanced 
DBS and other pre-employment 
checks 
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